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Instructions for Use:

1.

Check C column if you determine the document or individual item conforms.

Check N/C column if you determine that the document or individual line item does not comply
(put a marker tab in the manual with a short note opposite the non-conforming item).

Check N/Ckd if the item was not checked. Reasons should be given in remarks column.
Check N/A column if it is not applicable or you do not have adequate information to make a
valid comment.

Use the remarks column at the end for overall remarks or observations. For detailed findings
inspectors should also use the FSS-GEN-FORM 39: Audit Inspection Report Form. Forward
the findings to the Operator and attach a copy to this checklist.

For further guidance refer to relevant Volume and Chapters in Inspector Handbook

Note: This checklist should be used in conjunction with FSS-OPS-FORM 006 Evaluation of SOPs and
Checklists

Note: This checklist should be used in conjunction with FSS-OPS-FORM 005 Evaluation of AOM

EVALUATION OF STANDARD OPERATING PROCEDURES (SOPS) AND CHECKLISTS

FSS-OPS-FORM 006

Activity Tracking Reference | Inspector’s Name Date Document
Submitted

Name of Title of Submitted Document(s) Contact Person

Operator/Applicant and Phone No.
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SIN

MANUAL PRESENTATION and CONTROL

Bound in a secure form (not loose) and exterior
clearly indicates manual content

N/A [J ¢ [ N/C [ N/iCkd [

Distribution list including copy numbers for
controlled issuance

N/A ] ¢ I N/C ] N/iCkd []

Amendment issuance tracking process

N/A [J € O N/C O N/Ckd [

Statement that the manual contains operating
instructions which are required to be complied
with by all personnel

N/A ] ¢ LI N/C ] N/iCkd []

Revision instructions adequate and last
revision to individual pages identified

N/A [J € O N/C O N/Ckd [

List of effective pages provided and correct

N/A ] ¢ I N/C ] N/iCkd []

Table of contents accurate and sections tabbed
for usability

N/A [J € O N/C O N/Ckd [

INDIVIDUAL PAGE PRESENTATION

Page numbered in chronological sequence (by
chapter or single document)

N/A ] € O N/C O N/Ckd [

Last revision number/date appears on each
page

N/A ] ¢ I N/C ] N/Ckd []

10.

Paragraphs and sub-paragraphs numbered or
alphabetized for ease of reference

N/A ] € O N/C O N/Ckd [

Remarks

USE OF AUTOMATION

11.

The operator's automation philosophy
including guidance in selection of appropriate
levels of automation

N/A ] € [ N/C [ N/Ckd [

12.

Specific guidance in selection of appropriate
levels of automation

N/A ] ¢ I N/C ] N/Ckd []

13.

FMS, Auto pilot and flight director mode control
inputs

N/A ] ¢ I N/C ] N/iCkd []

14.

Monitoring of automated systems and Flight
Mode annunciator

N/A ] € O N/C O N/Ckd [

15.

Cross checking of FMS routing with ATC
clearance during pre-flight/before departure

N/A ] € O N/C O N/Ckd [

Remarks:

CHECKLIST PHILOSOPHY

16.

Policies and procedure on use of checklists

N/A [] ¢ 0 N/C I N/Ckd [

17.

Training requirements on use of SOPs and
Checklists

N/A J ¢ O N/C O N/Ckd [
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18.

Allocation of checklist duties (Who calls for,
who reads, who does)

N/A ] € O N/C O N/Ckd [

19.

Format and terminology

N/A [J € O N/C O N/Ckd [

20.

Type of checklist

N/A [] ¢ I N/C ] N/iCkd []

Remarks:

CHECKLIST PROCEDURES FOR THE
FOLLOWING:

21.

Exterior Inspection

N/A ] € O N/C O N/Ckd [

22.

Safety check — power on

N/A ] € O N/C O N/Ckd [

23.

Before start

N/A ] ¢ I N/C ] N/Ckd []

24.

Before take off

N/A ] € O N/C O N/Ckd [

25.

Climb check

N/A ] ¢ I N/C ] N/Ckd []

26.

Climb, Cruise and Descent checks as
appropriate

N/A ] € [ N/C [ N/Ckd [

27.

Before landing

N/A ] ¢ I N/C ] N/Ckd []

28.

After landing

N/A ] € O N/C O N/Ckd [

29.

Parking and securing

N/A ] ¢ I N/C ] N/Ckd []

30.

Emergency procedure

N/A ] € O N/C O N/Ckd [

31.

Non-normal/ abnormal procedure

N/A ] ¢ I N/C ] N/iCkd []

Remarks:

COMMUNICATIONS AND BRIEFINGS

32.

Who handles radios

N/A ] € [ N/C [ N/Ckd [

33.

Requirement for use of standard RT
Phraseology and procedures

N/A J ¢ O N/C O N/Ckd [

34.

Flight crew cockpit communication procedures

N/A J ¢ O N/C O N/Ckd [

35.

Company radio procedures

N/A [ ¢ 0 N/C I N/Ckd [

36.

Flight deck/ cabin communication and signals

N/A ] ¢ O N/C O N/Ckd [

37.

Procedures for flight deck communication with
engineer on ground

N/A ] ¢ 0 N/C I N/Ckd []
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38.

CFIT risk consideration

N/A ] € O N/C O N/Ckd [

39.

Special airport qualification’s considered

N/A ] ¢ I N/C ] N/iCkd []

40. Temperature corrections considered N/A [J C [ N/C I N/Ckd []
4. Before takeoff briefing N/ATTI C CON/C ON/Ckd I
42. Approach briefing N/ATI CON/C IN/Ckd []
43. Before descent / approach briefing required N/A L] C I N/C LI N/Ckd [
including updates/revision and includes CFIT
and traffic awareness
Remarks:
FLIGHT DECK ACCES
44. Flight deck access including access signals, N/A[J ¢ OO N/C IN/Ckd [
codes and keys as applicable
45. Use of Jump seat N/A [ C [ N/C ] N/Ckd []
Remarks:
FLIGHT DECK DISCIPLINE & ALTITUDE
AWARENESS
46. PF/PM duties and responsibility N/A L0 ¢ I N/C LI N/Ckd [
47 Sterile cockpit procedures N/A [ C [ N/C ] N/Ckd [
48. N/ACJ C OO N/COON/Ckd I

Maintaining outside vigilance / lookout

49.

Monitoring/ cross- checking procedures

N/A ] € O N/C O N/Ckd [

50.

Procedure for Headsets, speakers and hand
mikes

N/A ] ¢ LI N/C ] N/Ckd []

51.

Procedures for use of maps/ approach charts
or EFBs

N/A ] ¢ I N/C ] N/iCkd []

52.

Procedures for Meals during flight

N/A ] € O N/C O N/Ckd [

53.

Altimeter settings and callouts

N/A [ ¢ 0 N/C I N/Ckd [

54.

Minimum safe altitudes (MSA) and terrain
awareness (CFIT avoidance)

N/A J ¢ O N/C O N/Ckd [

55.

Clarification and acceptance of ATC
clearances, particularly where terrain
clearance is involved

N/A ] ¢ [ N/C [ N/Ckd [

56.

Monitoring during level off (last 1000 feet)

N/A [ ¢ 0 N/C I N/Ckd [
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Remarks:

COORDINATION WITH MAINTENANCE

57.

Tech Log use including previous write-ups and
new entries per flight

N/A ] ¢ I N/C ] N/Ckd []

58.

Recording of technical defects and briefing
maintenance

N/A ] ¢ I N/C ] N/iCkd []

59.

Use of Minimum equipment list (MEL)

N/A ] ¢ I N/C ] N/iCkd []

60.

Operating with Deferred Defects

N/A ] ¢ LI N/C ] N/iCkd []

61.

Coordination during ground de-icing (where
applicable)

N/A [J € O N/C O N/Ckd [

62.

Coordination during engine starting, push-back
and taxi out

N/A ] € O N/C O N/Ckd [

Remarks

MASS AND BALANCE /CARGO LOADING

63.

Procedures for preparation and submission of
mass and balance data to PIC

N/A ] € [ N/C [ N/Ckd [

64.

Procedures for checking the mass and balance
data

N/A ] ¢ I N/C ] N/Ckd []

65.

Acceptance/signing and use of mass and
balance data

N/A ] ¢ I N/C ] N/Ckd []

Remarks

FLIGHT DECK / CABIN CREW
COORDINATION

66.

Boarding, seating of passengers and
verification of total numbers

N/A ] € O N/C O N/Ckd [

67.

Procedures for closing and arming of doors

N/A ] € O N/C O N/Ckd [

68.

PIC / Cabin-in-charge briefing

N/A ] ¢ I N/C ] N/iCkd []

69.

Communication before take-off to ensure cabin
secure

N/A [ ¢ 0 N/C I N/Ckd [

Remarks

FLIGHT PROCEDURES (SOPs)

70.

Taxi out Procedures

N/A [ ¢ 0 N/C I N/Ckd [

71.

Take-off

N/A J ¢ O N/C O N/Ckd [
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72. Climb, Cruise, Descent N/A L] C LIN/C L N/Ckd []
73. Approach including stabilised approach criteria N/ALICLIN/CLIN/Ckd [
74. Landing N/A [J € O N/C O N/Ckd [
75. Go Around / Missed Approach N/AL] € LIN/C LI N/Ckd 1
76. Taxi in Procedures N/AL]C LIN/C LIN/Ckd
7. Coordination with ATC N/AL] C LIN/C L N/Ckd []
78. Use of navigation aids N/AL]CLIN/CLIN/Ckd [
Remarks
Recommendations/observations:............................

The above requirements have been evaluated against the operator submissions.

Inspector’s Name Signature & ASI Stamp

CHIEF OF FLIGHT OPERATIONS REMARKS:

The document is Approved [_| Not Approved [ |

Date

Signature, Stamp and Date: ...
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