Risk Assessment Template Guidelines and Examples  

1. Description of the operation

2. Existing Operational Procedures and Current Risk Index

3. Locations to be Risk Assessed                                                                                                                                                           Note: S: Severity; L: Likelihood; R: Risk
 Location:
	
	HAZARD
	S
	L
	R
	MITIGATION
	S
	L
	R
	ACTION FOR FURTHER MITIGATION
	S
	L
	R

	
	
	
	
	
	


Responsible Party:
Time Frame:
	
	
	
	


Responsible Party:
Time Frame:
	
	
	

	
	
	
	
	
	


Responsible Party:
Time Frame:
	
	
	
	


Responsible Party:
Time Frame:
	
	
	

	
	
	
	
	
	


Responsible Party:
Time Frame:
	
	
	
	


Responsible Party:
Time Frame:
	
	
	



Location:
	
	HAZARD
	S
	L
	R
	MITIGATION
	S
	L
	R
	ACTION FOR FURTHER MITIGATION
	S
	L
	R

	
	
	
	
	
	


Responsible Party:
Time Frame:
	
	
	
	


Responsible Party:
Time Frame:
	
	
	

	
	
	
	
	
	


Responsible Party:
Time Frame:
	
	
	
	


Responsible Party:
Time Frame:
	
	
	

	
	
	
	
	
	


Responsible Party:
Time Frame:
	
	
	
	


Responsible Party:
Time Frame:
	
	
	



4. Conclusion to Risk Assessment


5. List of Appendices and Supporting Documentation

Risk Assessment Prepared by:
	Name:
	Position:
	Signature:
	Date:

	Name:
	Position:
	Signature:
	Date:

	Name:
	Position:
	Signature:
	Date:



Risk Assessment Approved by:
	Name:
	Position:
	Signature:
	Date:



Risk Assessment for <insert name of applicant eg. Company Name> 

	OPERATION:
	LOCATION:
	Type of Application:






Safety Assessment for <insert type of area: eg. Aviation Recreational site application>                 	Date: <insert date>										
Operation: <insert type of Operation>                                                                                                          Compiled by: <insert name/title>							Page 1 of 2
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1. Description of operation
Describe the type of operation to take place, the date, general equipment to be used and location of operation. (WHAT, WHERE, WHEN, HOW AND WHO)

1. Existing Operational Procedures and Current Risk Index 
The information included in the operation and the safety concerns in the current state including current likelihood and severity rating. Locations can be combined on a single risk assessment when a single application is made. Explain current procedures and limitations that significantly reduce the associated risks involved with the application/locations. Explain in detail, procedures that are overarching for all locations and how these procedures will affect in reducing the likelihood and severity for the operation.

[image: ]

1. Individual Locations for Hazard Identification and Mitigation Measures

EXAMPLE
Location: Star River Lodge FYSR                                                                                                                                                                   Note: S: Severity; L: Likelihood; R: Risk 
	
	HAZARD
	S
	L
	R
	CONTROL/MITIGATION
	S
	L
	R
	ACTION FOR FURTHER MITIGATION
	S
	L
	R

	
	What is the Danger
	
	
	
	What are we already doing or have we done to reduce the Hazard
	
	
	
	What can we do to reduce the risk further
	
	
	

	1
	Obstacles:
There are a nr of tall trees and some buildings in the surrounding area to used for the aviation event
	3
	3
	6
	The landing area is 100+ meters away from the tall trees. The landing area is situated in a large pan with enough space to land. 
Responsible Person: N/A
Time Frame: Immediate
	1
	2
	3
	The airfield owner will cut down the tall trees 1 week before the event. 

Responsible Person: Joe Van Der Merwe
Time Frame: Before July 15th 2024
	1
	1
	2

	2
	Landing Surface:
The landing area is in a large pan with holes and large rocks. Participants can injure themselves when landing.
	2
	3
	5
	The landing area is being filled and large rocks are being moved

Responsible Person: Joe Van Der Merwe
Time Frame: Before June 15th 2024
	3
	2
	5
	The airfield owner will scrape and compact the landing area to make sure it is flat and free of debris 1 week before the event.

Responsible Person: Joe Van Der Merwe
Time Frame: Before July 15th 2024
	1
	1
	2


1. Conclusion to Risk Assessment	
Give the conclusion to the Risk Assessment and new Risk Assessment Score after all the mitigation has been included
1. List of Appendices and Supporting Documentation
List the names or references if there are any pictures, appendices and/or supporting documentation required to strengthen the mitigation and reduction risk severity.
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Extremely 

Improbable (1)

Improbable (2) Remote (3) Occasional(4) Frequent(5)

L

no mitigation needed

Cantastrophic 

(5)

6 7 8 9 10

M1

mitigation required should be treated as 

important - eg time frame 90 days

Hazardous (4) 5 6 7 8 9

M2

mitigation required should be treated as 

urgent - eg time frame 30 to 90 days

Major (3) 4 5 6 7 8

M3

mitigation required should be treated as 

critical - eg time frame less than 30 days

Minor (2) 3 4 5 6 7

H

activity must be stopped or immediate 

action required

Negligible (1) 2 3 4 5 6


