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PROCEDURE FOR AIRCRAFT REGISTRATION (C OF R ISSUANCE AND RESERVATION) FLOW CHART 

 
 
   
 
 
 
 
 
 
 

 
 
 
 
 

 
                     Registration                                                Issuance/Reservation 
 
 
     NO                                                                                                                             NO 
 
 
 
 
Special (out of                                                    Sequential # 

Sequence) #                                                                                                                YES                                                                     NO 

 
 
                      Not available 

 
                                                                                                                         NO                 
 
 
                                                                                 YES                                         

                                                                                                                         
                                                                                                                          
 
 
 
 
 
 
 
 
 
 

Application package to be re-

submitted after addressing the 

deficiencies communicated in 
A. 

Formal Application as per the 

requirements contained in Part 47 

AUTHORISED APPLICANTS 

- AOC Holder 
- Holder of Part 91 

- Owner of aircraft in 

conjunction with Namibia 
registered authorised 

company 

- Aircraft Owner 

Director’s Office 

i. Vetting of application 
package. Are all the required 

documents submitted? 

ii. Conduct a conformity 
inspection has been 

conducted 

Check for availability of 

requested Reg. # 

Chief of 

Airworthiness 

Open C of R file and review 

documents submitted in detail. Is 

the info provided satisfactory? 

Notification of applicant in 
writing by the chief of 

airworthiness or designate of 

reserved marks and validity of 
reservation (if applicable). For 

special #, tell the special cost to 

be paid 

Legal unit returns agreement 

with recommended to chief of 

airworthiness. 

Additional measures: Denial or other action 

 

Is the # 

available? 

Deputy Director Safety (DDS) or 

designate  

Vet application for: 
i. Written application letter 

ii. Evidence of payment of 

statutory fees 

iii. Detail specs for  

A A 

Allocate # 

Allocate # 

A 

Forward Lease/Mortgage 

agreement to legal unit. Are the 

agreements satisfactory? 
A 
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Update register (hard copy of 

reserved registration marks  

Complete C of R data 

form for the update of 

the register on 

computer (ASI) 

Complete C of R file and 
forward to DDS or designate for 

signature (2 original copies) and 

issue to applicant (ASI) 

Update the register 

(hardcopy) (ASI) 

Forward C of R file 

to clerk for filing 

cabinet (ASI) 

Complete and send notification 
formats to (i) a/c manufacturer. 

(ii) Country of Type Certificate 

holder. (ASI) 

Forward data form to 
chief clerk to update 

the aircraft register  


